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FRANKLIN SIXTH FORM COLLEGE – RISK ASSESSMENT FOR RETURN TO SITE BASED ACTIVITIES 

 

Name of College: Franklin Sixth Form College 
Name of person filling out this assessment: College Leadership Team  
Date of initial completion: 11th June 2020 
Current version: Version 6 
Review date:  
Communication route: Document shared with Corporation July 2020  

 
Purpose 

 
The College exists to provide Education and Training to its local communities of young people (post-16), including many with additional needs and 
adults. For many young people in particular our Colleges often provide crucial welfare support and safe spaces. Ideally, we should be open and 
operating – providing that Education and Welfare support. 

 

The College equally recognises its responsibility to its employees, stakeholders and visitors to take all reasonable steps to provide a safe place to work and 
safe ways of operating. 

 
This risk assessment, and the supporting appendices, document the College’s actions to mitigate risks to health as we seek to return to more on-site 
working. It has been developed by The College Leadership Team, Heads of Department, Cross College Managers and other relevant staff. 

 
Following the Government’s guidance, the College wishes to risk-assess the following stages of onsite operational activity as outlined below: 

Stage 1 – W/C 08/06/20 Volunteer Staff to prepare College for opening 
Stage 2 – W/C 15/06/20 Volunteer Staff and Invited Vulnerable Students 
Stage 2 – W/C 15/06/20 Volunteer Staff and Invited Disengaged Students 
Stage 3 – W/C 22/06/20 Volunteer Staff and Invited Supported Students 
Stage 3 – W/C 22/06/20 Volunteer Staff and Taught Students 
Stage 3 - W/C 29/06/20 Volunteer Staff and Taught Students 
Stage 4 – August 2020 – Enrolment 
Stage 5 – September 2020 – Full College opening (whilst following Government guidance on social isolation) for the new academic year 
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When assessing risk, leaders and governors must use professional judgement and seek further advice as appropriate. We recommend that settings use 
the following formulae to identify risks and to formulate appropriate countermeasures. 

 
Impact x Likelihood = Risk 

 

 

 

Impact Score Health and safety effect 

Critical/ 

Catastrophic 

 
5 

Multiple deaths of employees, service users, 

members of the public, etc. 

 

Major 
 

4 
Death of an employee, service user, member 

of the public, etc. 

 
Moderate 

 
3 

Serious injury (acute, chronic of life-changing) 

to employee, service user or member of the 

public requiring medical intervention. 

 
Minor 

 
2 

Minor injury such as a bump or bruise that may 

require First Aid treatment and the person 

returns to work. 

Insignificant/ 

Negligible 

 
1 

A day to day issue/problem but negligible harm 

would result. 

 

Likelihood Score Expected frequency 

Almost 

Certain 

 
5 

Reasonable to expect that the event WILL undoubtedly 

happen/recur, possibly frequently and is probable in the 

current year 

Probable / 

Likely 

 
4 

Event is MORE THAN LIKELY to occur, will probably 

happen/recur, but is not a persisting issue. Will possibly 

happen in the current year and be likely in the longer term 

 
Possible 

 
3 

LITTLE LIKELIHOOD of event occurring. Not likely in the 

current year, but reasonably likely in the medium/long 

term. 

 
Unlikely 

 
2 

Event NOT EXPECTED. Do not expect it to happen/recur. 

Extremely unlikely to happen in the current year, but 

possible in the longer term. 

Very Unlikely 

/Rare 
1 

EXCEPTIONAL event. This will probably never 

happen/recur. A barely feasible event. 

 

Overall risk rating: Impact x Likelihood = Risk 

 

Likelihood 

5 5 10 15 20 25 

4 4 8 12 16 20 

3 3 6 9 13 15 

2 2 4 6 8 10 

1 1 2 3 4 5 
  1 2 3 4 5 
  Impact 

 

Level of 
Risk 

Overall 
Rating 

How the risk should be 
managed 

HIGH RISK 15-25 Immediate Management Action 

MEDIUM 
RISK 

9-12 Plan for Change 

LOW RISK 1-8 Continue to Manage 
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When completing this document we are mindful of the following guidance from the Department for Education: 
 
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/actions-for- 
education-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020 

 

https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid- 

19-implementing-protective-measures-in-education-and-childcare-settings 

 

https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/opening- 

schools-for-more-children-and-young-people-initial-planning-framework-for-schools-in-england 

 

https://www.gov.uk/government/publications/coronavirus-covid-19-maintaining-further-education-provision/maintaining-education-and-skills-training-provision-
further-education-providers 

 

https://www.gov.uk/government/publications/coronavirus-covid-19-maintaining-further-education-provision 

 

The following principles (drawn from this guidance) will apply to this phase of wider opening by settings: 
 

• children and young people in eligible year groups are strongly encouraged to attend (where there are no shielding concerns for the child or 
their household), so that they can gain the educational and wellbeing benefits of attending 

• vulnerable children of all year groups continue to be expected and encouraged to attend educational provision where it is appropriate for them to 
do so (for students with education health and care (EHC) plans this will be informed by a risk assessment approach)  

• have been advised to shield.  
For stages 1 – 3: 
• We do not expect people in this category to be attending school or College, and they should continue to be supported to learn or 

work at home as much as possible. Clinically vulnerable (but not clinically extremely vulnerable) people are those considered to be 
at moderate risk of severe illness from coronavirus. Few if any children will fall into this category, but parents should follow 
medical advice if their child is in this category. Staff in this category should work from home where possible, and refer to the detail 
in the protective measures guidance 

For stages 4 – 5: 

• Updated guidance from Government states those students and staff falling into this category can return to work / study 
provided the work place is Covid secure; employers to work with staff to ensure safe measures are in place at all times. 

• a child/young person or a member of staff who lives with someone who is clinically vulnerable (but not clinically extremely vulnerable), 
including those who are pregnant, can attend their education or childcare setting 

For stages 1 -3: 
• Guidance relevant guidance applied 

https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/actions-for-education-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/actions-for-education-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/opening-schools-for-more-children-and-young-people-initial-planning-framework-for-schools-in-england
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/opening-schools-for-more-children-and-young-people-initial-planning-framework-for-schools-in-england
https://www.gov.uk/government/publications/coronavirus-covid-19-maintaining-further-education-provision/maintaining-education-and-skills-training-provision-further-education-providers
https://www.gov.uk/government/publications/coronavirus-covid-19-maintaining-further-education-provision/maintaining-education-and-skills-training-provision-further-education-providers
https://www.gov.uk/government/publications/coronavirus-covid-19-maintaining-further-education-provision
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For stages 4 – 5: 
• New guidance issued, no longer applies, staff and students can return to College. 

• if a child/young person or staff member lives in a household with someone who is extremely clinically vulnerable, as set out in the guidance on 
shielding, it is advised they only attend an education or childcare setting if stringent social distancing can be adhered to and, in the case of 
children, if they are able to understand and follow those instructions. This may not be possible for a student without the capacity to adhere to the 
instructions on social distancing. If stringent social distancing cannot be adhered to, we do not expect those individuals to attend. They should be 
supported to learn or work at home 

For stages 1 -3: 
• Guidance relevant guidance applied 
For stages 4 – 5: 
• New guidance issued, no longer applies, staff and students can return to College. 

 
• staff and students should not attend if they have symptoms or are self-isolating due to symptoms in their household 
• protective measures will be put in place for staff and pupils, as far as is possible, to ensure that the risk of transmission is  reduced 

 
It is proposed that the reopening of the College will take place the following stages:  
 

Stage 1 – W/C 08/06/20 Volunteer Staff to prepare College for opening 
Stage 2 – W/C 15/06/20 Volunteer Staff and Invited Vulnerable Students 
Stage 2 – W/C 15/06/20 Volunteer Staff and Invited Disengaged Students 
Stage 3 – W/C 22/06/20 Volunteer Staff and Invite Supported Students 
Stage 3 – W/C 22/06/20 Volunteer Staff and Taught Students 
Stage 3 -  W/C 29/06/20 Volunteer Staff and Taught Students 
Stage 4 – August 2020 – Enrolment 
Stage 5 – September 2020 – Full College opening (whilst following Government guidance on social isolation) for the new academic year 

 
 
  

https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
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FRANKLIN SIXTH FORM COLLEGE PLAN FOR A PHASED RETURN TO ONSITE DELIVERY 

This plan outlines the specific aspects of each stage which will form the basis for the risk assessment to determine how potential risks associated with the 

spread of COVID-19 will be reduced or mitigated. 

 

Area for consideration Activity at each stage of reopening process 

Staff access to the 
site 

Stage 1 – the opening of College for staff who have volunteered to attend College to make preparations for future 
stages (week commencing 8th June 2020) 
 

 Only staff (teaching and support) with essential need to be onsite will be granted access.  This means that they are 
unable to perform their directed tasks to full capacity whilst working from home, these staff are volunteering to come 
into College to make preparations for future stages. 

 Staff will need to complete the staff survey and liaise with their line manager to request a slot in College.  
 All requests must be approved by the line manager, a risk assessment will be carried out for any staff identified, 

through the staff survey as within the clinically vulnerable group.  
 Of any staff member identified as within the clinically vulnerable group, an assessment of the need to work on site will 

be conducted.  If approval for the staff member is granted, this authorisation will confirm the terms of the site access 
including confirmation from the staff member that only tasks wholly necessary that cannot be completed from home 
will be undertaken. 

 Staff accessing the site must adhere to the provision and measures implemented in this risk assessment and the 
wider College risk assessment. 

 No students will be granted access in Stage 1 

Staff and Student 
access to the site 

Stage 2 – the opening of College for students who are identified by the Learning Support Manager / SSM’s as 
vulnerable, these students to be invited into College (week commencing 15th June 2020) 
 

 Only staff (teaching and support) with essential need to be onsite will be granted access.  This means that they are 
unable to perform their directed tasks to full capacity whilst working from home, these staff are volunteering to come 
into College to make preparations for future stages. 

 Staff will need to complete the staff survey and liaise with their line manager before access to College will be 
considered.  

 All requests must be approved by the line manager, a risk assessment will be carried out for any staff identified, 
through the staff survey, as within the clinically vulnerable group.  

 Of any staff member identified as within the clinically vulnerable group, an assessment of the need to work on site will 
be conducted.  If approval for the staff member is granted, this authorisation will confirm the terms of the site access 
including confirmation from the staff member that only tasks wholly necessary that cannot be completed from home 
will be undertaken. 

 Where a member of staff (Learning Support Manager and SSM’s) have identified where a vulnerable student 
requires a meeting with a named member of staff, that student will be invited into College. 

 Students will be advised not to attend College if their personal circumstances relate to identified categories in 
Government guidance which directs against a return to College – this will be assessed on an individual basis  
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 Details will be provided to each student outlining the method of accessing the site and rules in relation to social 
distancing and personal hygiene.   

 A member of the College Leadership Team and a member of the Safeguarding Team must be readily available 
during any period where a student(s) are onsite.   

 Support will include accessing materials and planning for return next term 
 Students will be confined to one working environment with a minimum of two metres distance from each working 

station.  If required, students should be spread across more than one room to maximise social distance. 
 All staff visiting in this week to nominate the space they will be using while in College to ensure the relevant areas 

are cleaned by the cleaning team after each session 
 Staff and students accessing the site must adhere to the provision and measures implemented in this risk 

assessment and the wider College risk assessment. 

Stage  2 continued – the opening of College for students who are identified by Progress Coaches or Curriculum staff 
as disengaged, these students to be invited into College (week commencing 15th June 2020, Tue to Thursday only) 
 

 Only staff (teaching and support) with essential need to be onsite will be granted access.  This means that they are 
unable to perform their directed tasks to full capacity whilst working from home, these staff are volunteering to come 
into College to make preparations for future stages. 

 Staff will need to complete the staff survey and liaise with their line manager before access to College will be 
considered.  

 All requests must be approved by the line manager, a risk assessment will be carried out for any staff identified, 
through the staff survey, as within the clinically vulnerable group.  

 Of any staff member identified as within the clinically vulnerable group, an assessment of the need to work on site will 
be conducted.  If approval for the staff member is granted, this authorisation will confirm the terms of the site access 
including confirmation from the staff member that only tasks wholly necessary that cannot be completed from home 
will be undertaken. 

 Where a member of staff (Progress Coaches or Curriculum) have identified where a student requires a meeting with 
a named member of staff, that student will be invited into College for a 1 to 1 session. 

 Students will be advised not to attend College if their personal circumstances relate to identified categories in 
Government guidance which directs against a return to College – this will be assessed on an individual basis  

 Details will be provided to each student outlining the method of accessing the site and rules in relation to social 
distancing and personal hygiene.   

 A member of the College Leadership Team and a member of the Safeguarding Team must be readily available 
during any period where a student(s) are onsite. 

 Support will include accessing online materials and providing print materials to help catch up. 
 Students will be confined to named locations with a minimum of two metres distance from each working station.  If 

required, students should be spread across more than one room to maximise social distance. 
 All staff visiting in this week to nominate the space they will be using while in College to ensure the relevant areas 

are cleaned by the cleaning team after each session 
 Staff accessing the site must adhere to the provision and measures implemented in this risk assessment and the 

wider College risk assessment. 
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Stage  3 – the opening of College for students who do not fall into Stage 2 but who are keen to come into College 
for a 1 to 1 meeting for support, these students to be invited into College (week commencing 22nd June 2020, all 
week) 
 

 Only staff (teaching and support) with essential need to be onsite will be granted access.  This means that they are 
unable to perform their directed tasks to full capacity whilst working from home, these staff are volunteering to come 
into College to make preparations for future stages. 

 Staff will need to complete the staff survey and liaise with their line manager before access to College will be 
considered.  

 All requests must be approved by the line manager, a risk assessment will be carried out for any staff identified, 
through the staff survey, as within the clinically vulnerable group.  

 Of any staff member identified as within the clinically vulnerable group, an assessment of the need to work on site will 
be conducted.  If approval for the staff member is granted, this authorisation will confirm the terms of the site access 
including confirmation from the staff member that only tasks wholly necessary that cannot be completed from home 
will be undertaken. 

 Where a student responds to the invitation, that student will be invited into College for a 1 to 1 session. 
 Students will be advised not to attend College if their personal circumstances relate to identified categories in 

Government guidance which directs against a return to College – this will be assessed on an individual basis  
 Details will be provided to each student outlining the method of accessing the site and rules in relation to social 

distancing and personal hygiene.  A member of the College Leadership Team and a member of the Safeguarding 
Team must be readily available during any period where a student(s) are onsite 

 Support will include support with UCAS applications, career discussions and progression support. 
 Students will be confined to named locations with a minimum of two metres distance from each working station.  If 

required, students should be spread across more than one room to maximise social distance. 
 All staff visiting in this week to nominate the space they will be using while in College to ensure the relevant areas 

are cleaned by the cleaning team after each session 
 Staff accessing the site must adhere to the provision and measures implemented in this risk assessment and the 

wider College risk assessment. 

Stage  3 continued – the opening of College for students to attend subject specific lessons, these students to be 
invited into College (week commencing 22nd June 2020, Mon – Wed only and week commencing 29th June 2020) 
 

 Only staff (teaching and support) with essential need to be onsite will be granted access.  This means that they are 
unable to perform their directed tasks to full capacity whilst working from home, these staff are volunteering to come 
into College to make preparations for future stages. 

 Staff will need to complete the staff survey and liaise with their line manager before access to College will be 
considered.  

 All requests must be approved by the line manager, a risk assessment will be carried out for any staff identified, 
through the staff survey as within the clinically vulnerable group.  

 Of any staff member identified as within the clinically vulnerable group, an assessment of the need to work on site will 
be conducted.  If approval for the staff member is granted, this authorisation will confirm the terms of the site access 
including confirmation from the staff member that only tasks wholly necessary that cannot be completed from home 
will be undertaken. 

 Where a student responds to the invitation, that student will be invited into College for a tutorial session, either am or 
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pm or both. 
 Students will be advised not to attend College if their personal circumstances relate to identified categories in 

Government guidance which directs against a return to College – this will be assessed on an individual basis  
 Details will be provided to each student outlining the method of accessing the site and rules in relation to social 

distancing and personal hygiene 
 A member of the College Leadership Team and a member of the Safeguarding Team must be readily available 

during any period where a student(s) are onsite.   
 Tutorial sessions to be limited according to social distancing in classrooms. 
 Students will be confined to named locations with a minimum of two metres distance from each working station.  If 

required, students should be spread across more than one room to maximise social distance. 
 All staff visiting in this week to nominate the space they will be using while in College to ensure the relevant areas 

are cleaned by the cleaning team after each session 
 Staff accessing the site must adhere to the provision and measures implemented in this risk assessment and the 

wider College risk assessment. 

 Stage 4 – Enrolment (August 2020) 
 All staff (teaching and support) to attend onsite unless specific exemption granted by Principal.   
 Staff must have completed the staff survey and liaise with their line manager before access to College will be 

considered. Any significant changes for staff since they completed the last survey must be reported to HR 
immediately and a Risk Assessment completed if necessary 

 Of any staff member identified as within the clinically vulnerable or extremely clinically vulnerable group, an 
assessment of the need to work on site will be conducted.  Staff in this group to follow Covid-19 secure guidance at 
all times. 

 All staff and visitors in this week to sign in and out at College Services to ensure the College can track all staff 

 Staff accessing the site must adhere to the provision and measures implemented in this risk assessment and the 
wider College risk assessment. 

 Stage 5 – Full College Opening (September 2020) 
 All staff (teaching and support) to attend onsite unless specific exemption granted by Principal.   
 Staff must have completed the staff survey and liaise with their line manager before access to College will be 

considered. Any significant changes for staff since they completed the last survey must be reported to HR immediately 
and a Risk Assessment completed if necessary 

 Of any staff member identified as within the clinically vulnerable or extremely clinically vulnerable group, a Risk 
Assessment and an assessment of the need to work on site will be conducted.  Staff in this group to follow Covid-19 
secure guidance at all times. 

 College to consider implementing any specific work related adjustments staff identified as Extremely Clinically 
Vulnerable raise. 

 All staff and visitors in this week to sign in and out at College Services to ensure the College can track all staff 

 Staff accessing the site must adhere to the provision and measures implemented in this risk assessment and the wider 
College risk assessment. 

 All staff to receive Covid-19 safety training 
 Feedback / question forum to be set up for staff to communicate ideas/concerns/questions etc to Managers and College 

Leadership (covidsafe@franklin.ac.uk) 
 College to consider all guidance issued by Gov.uk prior to and during opening 

mailto:covidsafe@franklin.ac.uk
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 Sickness procedure to be issued to staff and students, ‘what to do if you fall ill with Covid symptoms’ 
 College to be clearly of unnecessary items to keep all surfaces clear for cleaning team to clean 
 Student welcome packs to include: 

o A face-covering 
o All relevant key information 
o Student ID card 
o Transport information 
o Bus timetable 
o College entry details 

 External / sub contracted staff to receive staff training including Caterlink and FUTSAL 
 Visitor policy to be introduced and implemented  
 Student year groups to be differentiated, Year 1 to wear turquoise lanyards, Year 2 and 3 to wear Lilac 
 All staff and students to wear a face-covering in communal areas and when moving about the college in spaces such as 

corridors where social distancing cannot be achieved. 
 Continuous review of operational procedures in line with changing Government guidance 

Visitors access to the 
site 

General Visitors 

 Visitors will not generally be permitted access to the site during any phase 

 The exception will be: 

a. Contractors undertaking essential site maintenance and work to ensure the College is legally compliant with our 

health and safety responsibilities.  Organising these visits is the responsibility of the Premises Manager 

b. Postal Services, with movements limited to the main reception 

c. Deliveries, with movement limited to the main reception 

d. Permission from the Principal for site access to visitors can be requested as needed.  Consideration will only be given 

to a visitor accessing the site where there is an essential need for the visit, at least 48 hours’ notice is required unless 

the visitor is responding to an emergency 

e. All visitors to complete a health declaration before entry is granted to site. 

 Visitors accessing the site must adhere to all of the provisions and measures as indicated in this risk assessment. 

 

Access to social spaces 
such as the Learning 
Centre (LRC), Study 
Hubs, Buzz, Frankies 
and other social spaces 

Stage 1 Week commencing 8th June 2020 

 Walk through access only for staff approved on site 

 

Stage 2 Week commencing 15th June 2020 

 Walk through access only for staff and students except the LRC and nominated classrooms 

 If students have been designated access to the LRC, they can enter and use the area adhering to social distancing rules 

at all times 

Stage 3 Week commencing 22nd June 2020 and week commencing 29th June 2020 

 Walk through access only for staff and students except the LRC and nominated classrooms 

 If students have been designated access to the LRC, they can enter and use the area adhering to social distancing rules 

at all times and LRC rules including use of cleaning equipment and hand gel 

 For staff and students nominated to specific classrooms, entry and use of that space is authorised, adhering to social 
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distancing at all times and classrooms rules including use of cleaning equipment and hand gel  

 
Stage 4 – Enrolment (August 2020) 

Plans in relation to this stage will be determined once further guidance is received although initial planning is assuming current 

social distancing rules apply 

 

Stage 5 – Full College Opening (September 2020) 

 

 Catering facilities such as the Buzz and Frankies will not be open prior to the 25th September 2020 

 Prior to the 25th a review to be completed and updated lunch time arrangements to be implemented. 

 For staff and students nominated to specific classrooms, entry and use of that space is authorised, adhering to social 

distancing at all times and classrooms rules including use of cleaning equipment and hand gel, students may eat in their 

classrooms at break. 

 Social spaces to be monitored through the use of staff rota system 

 

Food and drink Stages 1 – 4 

 No food or drink will be served during these stages by the catering providers 

 All vending machines will be unavailable 

 Students will have to bring their own food and refreshments on site during visits 

 Staff room will be available during these phases but staff must take care when using shared items such as kettle, spoons, 

mugs etc and clean the item before use and wash hands after use.  

 
Stage 5 – Full College Opening (September 2020) 

 Catering facilities such as the Buzz and Frankies will not be open prior to the 25th September 2020 

 Prior to the 25th a review to be completed and updated lunch time arrangements to be implemented. 

 For staff and students nominated to specific classrooms, entry and use of that space is authorised, adhering to social 

distancing at all times and classrooms rules including use of cleaning equipment and hand gel, students may eat in their 

classrooms at break. 

 Water fountains can be used, staff and students required to bring their own bottles for refilling 

 Catering provision to include snacks and drinks being sold in the Zone areas. 

 All zones can access the zones system 

 No food or drink in the corridors as masks must be worn at all times in the communal areas where social distancing 

cannot be achieved. 
 

 

Car parking and bike 
storage 

Stages 1 – 3 (8th June 2020 – 3rd July 2020) 
 

 Car parking will be limited to the main car park only. 

 Bike storage will be the bike shed which has been upgraded to include better security locking.  One user at a time to 

enter the bike shed to secure their bike or access their bike to leave.  Social distancing to be maintained at all times. 
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Stage 4 – Enrolment (August 2020) 

 Car parking will be limited to the main car park only. 

 Bike storage will be the bike shed which has been upgraded to include better security locking.  One user at a time to 

enter the bike shed to secure their bike or access their bike to leave.  Social distancing to be maintained at all times. 

 

Stage 5 – Full College Opening (September 2020) 

 All car parks to be available to staff and students. 

 Bike storage will be the bike shed which has been upgraded to include better security locking.  One user at a time to 

enter the bike shed to secure their bike or access their bike to leave.  Social distancing to be maintained at all times. 

 

Use of toilet 
facilities 

Stages 1 – 3 (8th June 2020 to 3rd July 2020) 
 

 Only one staff member or student to access the toilet at any one time – staff and students to self-manage this 

 Staff toilet to use toilet in each Zone or the dedicated staff toilets in the main staff room or the sports department.  

 Premises team to ensure all soap dispensers fully stocked and operational, toilets to be checked 3 times a day (start, 

lunch and end of day) 

 Toilets to be deep cleaned at the end of every day 

 
Stage 4 – Enrolment (August 2020) 

 Only one staff member or student to access the toilet at any one time – staff and students to self-manage this 

 Two dedicated toilets allocated to staff only, one being the toilets in the main staff room , the other being the toilets in 

the opposite the Sports Base.  These toilets are not available for students and visitors. 

 Premises team to ensure all soap dispensers fully stocked and operational, toilets to be checked 3 times a day (start, 

lunch and end of day) 

 Toilets to be deep cleaned at the end of every day 

 

Stage 5 – Full College Opening (September 2020) 
 

 Students to maintain social distancing when accessing the toilet.  ‘Wash your hands’ signs added to all toilet facilities 

above the sinks. 

 Two dedicated toilets allocated to staff only, one being the toilets in the main staff room , the other being the toilets in 

the opposite the Sports Base.  These toilets are not available for students and visitors. 

 Premises team to ensure all soap dispensers fully stocked and operational, toilets to be checked 3 times a day (start, 

lunch and end of day) 

 Toilets to be deep cleaned at the end of every day 
 

Offsite trips and 
placements 

Stages 1 – 3 (8th June 2020 to 3rd July 2020) 
 



12 
 

 No student trips or placements permitted 

 
Stage 4 – Enrolment (August 2020) 
 

 N/A 

 

Stage 5 – Full College Opening (September 2020) 
 

 No non-essential trips or placements will be permitted for at least the first term. 

 Any proposed trips or placements deemed essential by curriculum staff will be considered by the Principal in consultation 

with CLT and SFCS guidance. 

 Continuous review of operational procedures in line with changing Government guidance 

 

Adult Education Stages 1 – 3 (8th June 2020 to 3rd July 2020) 
 

 N/A – Adult Education to continue to be delivered remotely 

 
Stage 4 – Enrolment (August 2020) 

 Plans in relation to this stage will be determined once further guidance is received although initial planning is assuming 

current social distancing rules apply 

 

Stage 5 – Full College Opening (September 2020) 

 Offsite venues hired that are all Covid-19 secure (temp checks / track & trace / sanitiser stations / regular cleaning) and 

have their own risk assessments for hire of the room.  

 Onsite evening classes follow the same restrictions as on site daytime students 

 Return to classroom based learning 

 Students / staff to wear masks in all communal areas 

 Rooms cleaned before and after use 

 All staff / students to maintain distancing of at least 1m+ (2m wherever possible) 

 Seating Plans to be recorded 

 Isolating / symptoms to be recorded as per all other students 

 Government guidelines reiterated to students in the classroom 

 

November 2020 – additional measures to above 

 All students should be seated 2m apart and facing forwards. Where the room does not allow this, groups should be split 

to attend alternate weeks (may split in various ways – by level / by access to remote learning / by need etc). 

 All students must wear a face covering unless they are working independently at their desk. 
 Where offsite centres are closed or staff are isolating, lessons will be delivered remotely.  
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Department / 
area 

College-wide 

Campus Franklin College, Grimsby  

Description This is the risk assessment covering the partial re-opening in the Summer term 
of the College during the COVID-19 global pandemic 

 

Date of next 
scheduled 
review 

November 2020 

 

Person creating or updating the risk assessment Health and Safety review of risk assessment 

Name Matt Donson & Wendy Ellis Name  

Role Premises Manager  & Director of Finance Role  

Date June 2020, updated August 2020, updated November 
2020 

Date  

 

Notes ● A response plan was drawn up to deal with the outbreak of COVID-19 in March 2020 

● This risk assessment is intended to cover all of the phases 1 – 5 as noted previously and is updated as a live document. 

● Continuous review of operational procedures in line with changing Government guidance 
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Staff and students 

bring the virus 

into the College 

Staff, students and 

visitors 

Exposure to the virus 

● Hand sanitiser stations are 

situated throughout the whole 

College and at all points of entry 

to each zone 

● All entrants to the College will be 

required to use the hand sanitiser 

stations 

● College staff to control entry to 

the zone/s 

 

High 

 

Impact 

3 

Likelihood 

4 

● Extra hand sanitiser 

stations are situated 

throughout the whole 

College and at all 

points of entry to 

each zone 

● Students and Staff 

instructed to wash 

hands regularly 

throughout the day 

● For anyone who has a 

medical note to say 

they cannot use the 

hand sanitiser, they 

will be directed to 

wash their hands in 

the nearest welfare 

room 

● Thermometers to 

detect symptom of 

fever where 

appropriate 

● Staff and visitors will 

enter the College 

through the main 

entrance. 

● Students will enter 

the College through 

Zone entrances 

● Students requiring a 

temporary day pass 

will enter through the 

Premise

s 

Manager 

 Low 

 

Impact 

2 

Likelihood 

2 

1-5 
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ted 

Target 

risk 

Complete

d for 

stage 
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main College 

entrance 

Exposure to 
persons with the 

virus 

Staff, students and 

visitors 

Exposure to the virus 

● Symptomatic persons will be 

denied entrance to the College 

High 

 

Impact 

3 

Likelihood 

4 

● Symptomatic staff or 

students will be 

required to take 

antigen tests 

● Government tracking 

app if working, 

alternatives are track 

and trace system 

● Implement any 

College specific 

recommendations 

made by Public 

Health England in 

response to virus 

cases in students or 

staff 

CLT  Medium 

 

Impact 

3 

Likelihood 

3 

1-5 

 

Exposure to the 

virus in all areas 

of the College 

Staff, students and 

visitors 

Potential to catch the 

virus 

● Encourage handwashing through 

the day 

● Daily cleaning processes by 

premises cleaning team reference 

to COVID-19 practice 

● A clear surface policy will be 

implemented to allow the cleaning 

of surfaces 

High 

 

Impact 

3 

Likelihood 

4 

● Antibacterial hand 

soap in w/c areas 

● All areas cleaned and 

disinfected daily  

● New cleaning rotas 

introduced 

● or more often if 

required  

Premises 

Manager 

 Low 

 

Impact 

2 

Likelihood 

2 

1-5 

Risk of 
contamination in 

corridors 

Staff and students ● Doors to remain open 

● Classroom doors to be opened to 

prevent queuing in corridors 

High 

 

Impact 

3 

● One way access to 

zones 

● Corridors are split in 

two-halves by 

Premises 

Manager 

 Low 

 

Impact 

2 

1-5 
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● Where possible one-way systems 

are being set-up 

Likelihood 

4 
appropriate markings 

One-way flow on 

either side. 

● Students instructed 

they must wear face-

coverings if social 

distancing cannot be 

adhered to  

Likelihood 

2 

Risk of virus 
spread in 

classrooms 

Staff and students ● Tables, chairs and other surfaces 

to be wiped daily before the start 

of the day  

● Extra cleaning regime in place 

between lessons  

 

High 

 

Impact 

3 

Likelihood 

4 

● Seating being 

arranged to achieve 

spacing of 2m or 1+ 

with additional 

measures (+) 

● Limited size groups 

● Students to sit at the 

same places 

● Teachers and 

students to avoid 

moving around the 

classroom 

● All rooms to have 

cleaning aids 

● Students issued with 

starter packs 

including white 

boards, pens, 

notepad and small 

hand sanitiser 

● All rooms have 

disinfectant spray 

and cloth for 

classroom cleaning 

  Low 

 

Impact 

2 

Likelihood 

2 

1-5 
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● Rooms are marked 

with distance markers 

and teaching zones 

Risk of exposure 

in staffrooms 

Staff and students ● Support outside of the specified 

attendance activities will continue 

to take place remotely 

High 

 

Impact 

3 

Likelihood 

4 

● Students not 

permitted to enter 

staff rooms unless 

teacher present. 

● Staff meetings will 

take place adhering 

to social distancing 

rules or virtually or a 

combination of both. 

  Low 

 

Impact 

2 

Likelihood 

2 

1-5 

 

Risk of virus 

exposure from 
equipment and 

shared resources 

Staff and students ● Practical sessions will not run in 

June or July 

● No sharing of stationery 

● No books can be removed from the 

LRC 

● Books taken from the LRC shelves 

will not be re-shelved for three 

days 

High 

 

Impact 

3 

Likelihood 

4 

● Any classroom 

resources to be laid 

out on desks prior to 

the start of the 

lessons 

● Shared resources to 

be kept to a 

minimum and where  

equipment is shared 

it must be cleaned or 

wiped between 

cohorts 

● Students to receive 

welcome packs with 

basic equipment 

needs included to 

avoid sharing (white 

board, notepad, pen 

and hand sanitiser) 

  Medium 

 

Impact 

3 

Likelihood 

2 

5 
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Exposure to the 

virus in toilets 

Staff, students and 

visitors 

Potential to catch the 

virus 

● Toilets are kept stocked with soap 

● Air driers are installed 

● Toilets are available in each zone 

High 

 

Impact 

3 

Likelihood 

4 

● Number of toilets in 

operation to be 

reduced if stocks of 

toilet paper and soap 

run low 

● Toilets to be shut 

immediately if soap 

runs out or personal 

hygiene is impaired 

● Toilets will be 

cleaned throughout 

the day 

● Separate toilets 

allocated for staff 

use. 

Premise

s 

Manager 

 

 

Premise

s 

Manager 

On-

going 

 

 

 

On-

going 

Low 

 

Impact 

2 

Likelihood 

2 

1-5 

Additional risk of 
exposure in social 

spaces 

Students ● Canteen will not be re-opened in 

the summer term 

● Catering will be available on site 

from the start of the 2020-21 term 

with reduced, take away style 

menu.  

High 

 

Impact 

3 

Likelihood 

4 

● Water bottles may be 

filled using water 

station, hand 

sanitisers available  

● Students will be 

encouraged to use 

outside spaces 

 

Premise
s 

Manager 

 Medium 

 

Impact 

3 

Likelihood 

3 

3-5 

Heightened 

exposure to high 
numbers of 

persons 

Students and staff ● support/administrative activities 

(eg relating to student recruitment) 

● Teaching to the curriculum will 

take place in zones at specific 

times and days 

High 

 

Impact 

3 

Likelihood 

4 

● Students will attend 

through invite only 

for phases 1-4 

● Students to be 

present in small 

numbers of small 

groups for phases 1-4 

CLT  Low 

 

Impact 

3 

Likelihood 

2 

1-4 
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● Timetabled teaching 

will take place once 

approved 

● Staff will be rotated 

to attend to facilitate 

specific student 

activities, to 

supervise priority 

groups  

● For phase 5 a 

reduced onsite 

timetable to be 

implemented up to 

the 25th September. 

● Full review of 

practices to take 

place after each week 

and adjustments 

made if identified. 

Heightened 
exposure risk in 

high traffic and 

close proximity 

job roles 

Staff ● Staff with particular proximity risk 

roles will be identified as being a 

high exposure risk group 

● High exposure risk staff to be 

issued with appropriate PPE 

High 

 

Impact 

3 

Likelihood 

4 

● Teaching and support 

staff to be offered 

PPE during the 

working day 

● Visors may be made 

available to staff in 

the high exposure 

group 

● Card or plastic 

dividers to be used 

between desks/IT 

stations if risk 

assessments states it 

is necessary (500 

HR / 

Premise

s 

Manager  

 Medium 

 

Impact 

3 

Likelihood 

3 

1-5 
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ordered for IT and 

Art departments) 

● Visualisers and 

cameras in key 

classrooms 

● Further Education 

(FE) autumn term 

guidance received 

29/08/20. 

● Plastic screens fitted 

to shop, Frankies, 

Finance office and 

Reception. 

 

Heightened risk 

from travel to 
/from and around 

College 

Students and staff ● Initial weeks of opening to be a 

reduced timetable. 

● Travel measures agreed with 

transport provider including: 

o Hand sanitisers on 

buses 

o Driver temperature 

checks 

o Mandatory to wear 

face-coverings 

o Driver behind 

Perspex shield 

o Bus cleaned before 

each journey 

o Social distance 

where possible 

High 

 

Impact 

3 

Likelihood 

4 

● Students and staff to 

follow government 

advice to wear face 

coverings on public 

transport or 

unavoidable close 

proximity activities 

when travelling 

● Students using 

College transport are 

required to wear a 

face covering unless 

medical exemption 

applies. 

● Students and Staff 

instructed to wear a 

face-covering in 

communal areas and 

when walking around 

HR  Low 

 

Impact 

2 

Likelihood 

2 

5 
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College if social 

distancing cannot be 

maintained. 

Exposure to 

visitors 

Students and staff ● Except for designated essential 

visitors there will be no visitors to 

the College 

● Visitor entry is by advance 

appointments only 

High 

Impact 

3 

Likelihood 

4 

● Visitor schedule to be 

arranged and 

confirmed 

● Permission for visitors 

to be granted by the 

Principal 

● No external lettings 

until Easter 2021. 

● Follow updates to 

government guidance 

issued Nov 2020 re 

restrictions to 

visitors. 

  Low 

Impact 

2 

Likelihood 

4 

1-5 

Staff are 

uncertain of re-

opening 

arrangements 

Staff ● Staff come in when they are not 

supposed to 

High 

 

Impact 

3 

Likelihood 

4 

● Views of staff will be 

sought on the re-

opening 

arrangements 

● Staff team meetings 

will be held to discuss 

re-opening 

arrangements 

● Staff feedback to be 

collected each week 

of the re-opening 

● All staff briefing held 

to update staff on 

operational changes.  

Guidance also issued 

to sub contracted 

CLT  Low 

 

Impact 

2 

Likelihood 

2 

1-5 
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provision including 

Catering and FUTSAL. 

Students are 
uncertain of re-

opening 
arrangements and 

timetables 

Students ● Students come in when they are 

not supposed to 

High 

 

Impact 

3 

Likelihood 

4 

● Students to receive a 

letter informing them 

of the re-opening 

arrangements and to 

advise that 

attendance is by 

invitation only 

(stages 1-4)  

● Phase 5 

communication to 

students to include a 

welcome pack with 

joining details 

● All relevant updates 

and guidance 

following to be 

posted on College 

website and updated 

regularly. 

● Student comments 

and feedback to be 

sought as they attend 

the campus 

● Operating timetables 

will be flexible to 

ensure students are 

safe in situations 

where infection rates 

rise. 

CLT  Low 

 

Impact 

2 

Likelihood 

2 
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