
  

  

  

  

  

  

  

  

  

 

  

Hi All, 

  

Welcome back after the half term break, I hope this newsletter finds you safe and well. 

Hopefully, you managed to rest, recharge your batteries and make the most of the sunny weather 
over the past week. Today’s newsletter gives you more information about virtual events, some local 

and national apprenticeship opportunities and tips for employment. You can see the previous 
newsletters in the  Careers Google Classroom (class code: kqv6l4c).  

Remember that if you would like to schedule a careers appointment you can contact me via email: 
zofia.ciopcinski@franklin.ac.uk 

  
 

Virtual sessions and resources 

  

A number of universities and employers are offering virtual information, advice and guidance on a 
variety of different topics. Please see below this weeks’ selection of sessions and online resources: 

  

 University of Lincoln – 'Lincoln Live' guest talk this Wednesday, 3rd June will be delivered by Dr 
Craig Marsh, Pro Vice Chancellor and Director of the Lincoln International Business School. In 
his online talk 'Do Followers Make a Leader?' he will discuss the nature of what it means for a 
leader to have followers. With the rise of social media influencers, the majority of us are now 
familiar with the idea of having 'followers'; without which, there would be no leadership. Don’t 
forget to also check out their Virtual Classroom, where you will find a series of online 
interactive educational activities such as Live Link-ups, talks, and Lincoln Quiz. 

Click here to find out more 

  

 University of Hull – offers a mix of subject focussed webinars covering Politics, Marketing, 
Biomedical Science and the Pandemic, Business and Leadership as well as some general 
sessions on making choices. 

Click here to find out more 

  

  

 University of Surrey – offers Surrey WPO Webinar Series every Monday, Wednesday and Friday 
at 14.00 delivered by University of Surrey Staff, current undergraduate Student Ambassadors or 
Academics. There are variety of sessions to choose from including: Subject talks, Personal 
Statement advice, Careers & Pathways and Living at University. 

Click here to find out more 

  

 Higher Horizons – is the website funded by the Office for Students that works in collaboration 
with universities and employers to give you all the facts about higher education. Their resource 
page provides students with useful info packs on everything from revision tips to budgeting 
skills. 

Click here to find out more 

  

 University of Winchester –  offers a range of sessions designed to support decision making as 
you consider your university options. These conversations will be taking place between Tuesday 
2nd  June and Friday 5th  June. These are all hosted online by their Schools and Colleges staff via 
Microsoft Teams. All sessions are 45 minutes with a presentation and then the opportunity for 
you to ask questions. 

Click here to find out more 

  

 University of Bradford –holds webinars and live events throughout the year, giving you an 
insight into life at Bradford, along with useful and practical information and advice which will 
guide you through your journey to University and future career. 

Click here to find out more 

  

 University of Roehampton  – offers live academic subject talks, where you have an opportunity 
to talk to Roehampton students and staff, find out more about student life and the support 
available to you at Roehampton. 

Click here to find out more 

  

 Coventry University  – offers a number of webinars to support you in applying and choosing the 
right degree. Check out the schedule for June webinars below. 

Click here to find out more 

   

  Northumbria University – introduced the Virtual Evolve programme, a short series of virtual 
sessions focussing on topics such as: Working Independently, Choosing a course and university, 
Personal Statement and Student Life. These sessions will be broadcast live and run on 
Blackboard Collaborate from 14:00-14:30, followed by a Q&A. 

Click here to find out more 

  

 University of Suffolk – are delivering a series of YouTube Live talks (via their YouTube channel) 

throughout June, every Tuesday and Thursday at 2pm. They are hosted by their Student 
Recruitment and Outreach team and focus on topics related to applying to university, higher 
apprenticeships and stress management. 

Click here to find out more 

  

 University Campus North Lincolnshire (UCNL) – are offering a variety of subject specific virtual 
events with live Q&A interactions to answer all of your questions about their degree courses. 

Click here to find out more 

   
  

  

 UK University Search Virtual Fair 

Wednesday, 17th June at 12:00 - 18:00 

  

Join online to listen to an incredibly special and interactive UK University Search Virtual Fair that will 
feature universities and colleges from across the UK, including ten live webinars on essential topics 

such as UCAS personal statements, clearing, and student finance. With over 80 confirmed exhibitors, 
the Virtual Fair will feature a wide range of exhibiting universities including Russell Group, red brick, 
modern and specialist institutions. This incredible event will enable you to visit exhibition stands and 

chat to representatives, view information and videos, download prospectuses and take part in live 
webinars in the virtual auditorium. 

  

The event is completely free of charge to students, parents and teachers. The cancellation of open 
days and recruitment events, and changes to exams and admission procedures has made choosing 

your next steps more difficult. This fair is designed to provide you with everything you need to make 
the right decisions whether it is about starting university this or next year. 

  
 

Click here to sign up for the fair 

  

  

KCOM Apprenticeships 

  

KCOM, the Hull-based broadband provider, is taking a cohort of 10 apprentices on from September 
across its IT, network support and field engineering teams. KCOM is an award-winning company 

committed to providing a friendly, helpful and world class service to all their customers. They have 
completed the first stage of their Lightstream full fibre network – making Hull the fastest, most 

connected broadband city in the world. Now they’re expanding the Lightstream network to bring the 
benefits of full fibre broadband to even more homes and businesses. 

  

The following apprenticeships roles are available: 

 Apprentice Field Engineer (Level 3 apprenticeship qualification with salary of £18,183 per year) 

 Apprentice Network Engineer (Level 4 apprenticeship qualification with salary of £18,183 per 
year) 

 Cyber Security Apprentice (Level 4 apprenticeship qualification with salary of £18,183 per year) 

 

Closing date is 14th June 2020 

 

To apply click here 

  

  

TOP TIP – Workplace Etiquette 

Do’s and don’ts of the workplace 

Over the last few weeks the Top Tip section included several useful sets of information 

regarding searching and preparing for employment. This week we focus on tips 

relating to workplace etiquette. There are certain actions and behaviours you just 

shouldn’t bring with you into a professional workplace. Doing so can have major 

negative impacts on your career. But for many individuals, proper workplace etiquette 

does not come as intuitively as you might think. Below are some of the biggest don’ts 

of office life. 

THE DON’TS: 

1. Don’t “Reply All” to an email chain – understand the differences—and 

repercussions—between hitting “Reply” and “Reply All” when responding to an email. 

2. Don’t have personal conversations at your desk – if you must have a private or 

personal phone conversation when you’re at work, try not to have the conversation at 

your desk where others can hear you. 

3. Don’t bring your emotions into the office – it’s best to leave your personal 

emotions at the door when you get to work. Your desk neighbour doesn’t want to 

hear your sob story from over the weekend. 

4. Don’t be afraid to ask questions – asking questions—no matter how silly they may 

seem—will help you clarify expectations and avoid erroneously completing an entire 

project only to realise you did it all wrong. 

5. Don’t gossip about fellow co-workers…or your boss – gossiping can portray you as 

someone who can’t be trusted or someone who isn’t a team player, which won’t help 

you reach your professional goals. 

6. Don’t use emoji’s or multiple exclamation points (if any) in work emails – this bit 

of advice will depend on the specifics of your workplace. Some workplaces may 

embrace emoji’s and relaxed conversation; others may expect a level of formality at 

all times. Regardless, be aware and intentional when crafting your communications. 

7. Don’t talk back to your boss – always show your boss respect, and do your part to 

not be sarcastic. This is not to say you can’t disagree with them about aspects of the 

job, a project, or the company’s strategy. You should always feel free to share 

thoughts or concerns if you’ve got them. But the way that you do this matters. 

8. Don’t forget that at work socials, you’re still at work – company outings can be a 

great chance to socialise with your co-workers and get to know them outside of work. 

But it’s important not to forget that, while you should be yourself, you’re still among 

office mates who you’ll be working side-by-side with tomorrow. 

9. Don’t be nervous, but also don’t overstep your boundaries – in the workplace, 

you’ll often find yourself walking a fine line in how you present yourself. You want to 

be respectful, but you don’t want to come across as being stuffy; you want to appear 

confident, but you don’t want to overstep your bounds. Learning the balance will take 

trial and error on your part, but it’s an important balance to learn. 

10. Don’t forget that social media can affect your employment – you should review 

your privacy settings and seriously consider the content of any posts, tweets and 

comments before you upload to social media accounts, bearing in mind the 

potentially wide impact this could have on your current employment. The use of 

social media can also have a negative impact on future employment prospects, as 

employers are using social media sites more and more as a useful tool during the 

application and interviewing process of recruitment. 

11. Don’t forget an umbrella – it’s important to be prepared for all of life’s 

annoyances, even at work. Sitting in wet clothes all day is not fun. Walking around 

with a coffee-stained shirt because your coffee lid popped off is not fun. Talking to 

someone with spinach stuck between your teeth from lunch is not fun. Keeping an 

umbrella, spare pair of shoes, dental floss, and even a change of shirt in your desk (or 

the boot of your car) for emergencies can be smart. 

 THE DO’S 

1. Do arrive early – there’s some common advice often given to new workers: You 

want to be in the office before your boss, and stay until after he or she leaves. 

2. Do network with people outside of your department – it’s important to take 

networking opportunities seriously, especially when you’re first starting on the job. 

3. Do be willing to help out a co-worker – if one of your co-workers asks you for help 

in completing a task, you should generally say yes —as long as you feel that you can 

realistically help them while also hitting your own deadlines. This is an opportunity to 

stand out and demonstrate your own knowledge and skills. 

4. Do create a proper personal email address – it’s important that you have a 

professional email address in the event you need to send an email to a co-worker or 

your boss. “Foxychick123” isn’t going to send the same impression as 

“firstname.lastname”. 

5. Do jump at the chance to complete a new task – accepting new projects expands 

your skillset and can lead to exciting opportunities down the line. 

6. Do be flexible – sometimes, you’re going to be tapped for a project or initiative 

that requires you to be flexible. Being willing to work flexibly demonstrates that you 

value the company and take your role seriously, which will only help you in the long 

run. 

7. Do dress appropriately for the office – what constitutes appropriate will depend on 

the particular culture of your workplace. But it’s always a good idea to dress to 

impress, especially when you’re first starting a new role at a company. 

8. Do be open-minded – whether you’re taking on new work, building relationships, 

or advancing in your career, you should do your best to remain open-minded. Nothing 

is known for certain, and being flexible and open to change will only help you in the 

long-run. 

and finally… 

9. Do wear a smile – having a positive attitude about being at work will affect your job 

performance significantly. Appearing happy, friendly, and approachable at work can 

do wonders for your career. Never underestimate the power of a smile! 

 
  

  

  

  

  

 Year 2 

  

Progress Coach update 

  

If you need any further support from your Progress Coach with regards to your progression then 
please contact them via email. 

  

Going to uni? 

UCAS Extra & Clearing 

  

UCAS Extra (click here to find out more) is another chance for you to gain a place at university or 
college, between 25th  February and 5th July. If you used all five of your choices on your original 
application and you’re not holding an offer, you’ll be able to add another choice using Extra. Similarly, 
if you change your mind about your choices, you can add another one after you declined or 
withdrawn all of your current choices. 

As universities are still making decisions about university applications 2020, UCAS Extra is still 
running and can be used by those who have no offers or have changed their mind about their 

choices and want to apply somewhere else.  

  

UCAS Clearing (click here to find out more) is a system which allows students to find a last-minute 
place on a university course starting that same year.  Universities will promote which courses they 
still have spaces on; students can search for the course that matches the grades they have. 

  

It’s important to remember that Clearing is not just for those who haven’t got good enough grades 
for their offers. It’s open to: 

  

 Students applying to university after the 5th July (which is the date UCAS Extra closes)  

 You applied before 5th July, but you didn’t get any offers from your initial five applications or 
UCAS Extra applications  

 You’ve changed your mind about your first and insurance choices  

 You’ve got better than expected results and now want to find a better uni (this is called 
Adjustment). 

  

  

Not going to uni? 

Internships 

  

An internship gives you the opportunity to work at a company to learn new skills and gain experience 
in a particular industry or job role. Sometimes called a work placement or volunteering, they’ve 

become an established stepping stone into employment. 

  

There are various types of internships: 

 Work shadowing – you follow one or more members of a team throughout their day, allowing 
you to learn directly from experienced, sometimes top industry professionals. 

 Work experience placements – give you a taste of working in your chosen profession or field. 
These are often part of degree courses, but there is also a range of programmes for school 
leavers, or you could arrange your own placement. They can last from a few days through to 
several weeks, or longer. 

 School leaver programmes and holiday schemes – offered by some of the larger management, 
financial, and accountancy firms. These act as training programmes and a way for companies 
and interns to find out if it is the right role and company for them. 

  

Some internships are unpaid – particularly if competition is high. 

You'll understand what a particular role is like, and gain real life work experience. 

  

Find out more: 

 Fair Train (click here to visit) – charity which promotes and champions all forms of work 
experience, volunteering, and internships. 

 Student Ladder (click here to visit) – work experience placement information. 

 Prince’s Trust (click here to visit) – this charity offers the ‘Get Into' programme for 16 – 25 
year olds to get work experience and training. 

 International Citizen Service (click here to visit) – government funded international 
volunteering placements for 18-25 year olds in the UK. 

 vinspired (click here to visit) – volunteering charity for 14 – 25 year olds. 

 Whizz-Kidz (click here to visit) – a charity which organises placements for wheelchair users 
aged 16 – 25 in all sorts of different sectors. 

  

  

Degree Apprenticeships Vacancies 

  

The National Apprenticeship Service website is currently advertising 98 degree apprenticeship 
schemes in England (some with multiple positions), if you are considering applying for one please 

make sure that you are looking at their website regularly. 

  

See below some of the currently advertised degree apprenticeships schemes: 

  

 Unilever UK Limited – Packaging Apprenticeship (Level 6), Food Professional Apprenticeship 
(Level 6), Data Scientist Apprenticeship (Level 6) 

(https://www.unilevergraduates.com/apprentices2020/Login.aspx?cookieCheck=true) 

 Buro Happold – Apprentice Building Services Engineer, Apprentice Structural Engineer 

(https://careers.burohappold.com/vacancy/building-services-design-engineer---degree-apprenticeship---bath-419507.html) 

 Virgin Media - Digital User Experience (UX) Apprentice 

(https://lgvmcandidate.ambertrack.global/apprentices2020/Login.aspx?cookieCheck=true) 

 SKANSKA UK PLC – Environmental Practitioner 

(https://jobs.skanska.com/earlycareers/jobs/trainee-environmental-practitioner-degree-apprenticeship-2020-18409?
et=Ve3zQKej) 

 SMITHS GROUP PLC – Engineering Apprenticeship (New Product Development) 

(https://smiths-group.headstartapp.com/role/5e25e17ec86891000704b31f) 

 Vital Pet Group Limited – Apprentice Data Analyst 

(https://www.findapprenticeship.service.gov.uk/apprenticeship/-522030) 

 R J A Consultants – Apprentice Quantity Surveyor 

(https://www.findapprenticeship.service.gov.uk/apprenticeship/-521711) 

 Ernst & Young Llp – Assurance, Tax, Business Consulting, IT Risk Assurance, Transactions, 
Digital and Technology and Business Leadership and Management 

(https://ukcareers.ey.com/students/programmes/apprenticeships) 

 AMAZON UK SERVICES LTD – Software Developer Engineer (SDE) Apprentice Programme, IT 
Support Apprenticeship Programme, Automation Engineering Apprenticeship Programme 

(https://www.amazon.jobs/en/landing_pages/apprentices) 

  

Many more vacancies for all level apprenticeships are advertised on The National Apprenticeships 
Service website, please see link below: 

  

https://www.findapprenticeship.service.gov.uk/ 

  

  

Year 1 

  

Progress Coach update 

  

Please watch out for a tutorial classroom that will be set up shortly. This will contain vital information 
with regards to progression and so therefore will be the main way of contact with your Progress 

Coach. 

  

  

Not going to uni? 

Researching Companies 

  

If you already know that you are not going to university and thinking about employment it can be 
beneficial to start researching early. Knowing your options in advance allows you to prepare better 

and to catch the moment when the company you aspire to work for starts their recruitment 
processes. Researching prospective employers is a vital part of the job application process and is 

especially important if you are attending an interview or preparing to make speculative job 
applications. 

Here you can find key sources of employer information to help kick-start your research: 

 

Company essentials you need to know during the research process: 

 What are the company's key products and services? 

 What is their mission statement and values? 

 Where are they based? Do they operate in other countries? 

 Who are their customers? 

 Who are their competitors and how do they compare? 

 How are they performing financially? 

 What are their strengths and weaknesses? 

 Have they been in the news recently? If so, why? 

 What are the trends and developments in their sector? 

 How are they responding to developments?  

  

Start your research with the company's website and social channels (Twitter, Facebook and LinkedIn) 
but ensure you have a broader and unbiased picture of the company and sector by using a variety of 
other sources. 

  

For the latest news on companies or sectors, use the search facility to identify relevant articles from: 

  

 BBC website (click here to visit) 

 The Economist (click here to visit) 

 Reuters (click here to visit) 

 National newspapers such as The Guardian (click here to visit) and  Financial Times (click here to 
visit) 

  

You can also read specialist journals or magazines. Some examples are: 

  

 Third Sector  (click here to visit) 

 Marketing Week (click here to visit) 

  

Glassdoor is a great resource to use when researching employers and jobs in your area. The active 
community of reviewers provides their opinion of:  

 companies 

 jobs 

 salaries 

 interviews and questions  

  

Click here to visit Glassdoor website 

  

  

Going to uni? 

What Uni? 

  

Due to coronavirus, many universities have sadly made the decision to cancel all open days 
scheduled for the near future. And with uncertainty over Coronavirus, there's no telling when they'll 
be back up and running. However, the open days, are not the only sources of useful decision-making 
information. The internet has made it even easier for you to research your potential university and 

decide if it’s the right place for you. 

So, don't be too worried that you can't attend an open day right now. Here’s some things you can do 
instead: 

 Check Out the In-Depth University Profiles on Whatuni (click here to open). Their university 
profiles are independently written and provide you with an overview of what the university has to 
offer in regards to student support, accommodation and job prospects.  

 To find out more about the course you are looking to study, look at the course  listings page (click 
here to open), where you can search for your chosen course and see module information, key stats 
on drop out, results and employment rates, and course/uni rankings.  

 Check Out Student Reviews (click here to open). Whatuni currently has approximately 200,000 
student reviews on their website, covering hundreds of universities across the country – with real, 
current uni students giving their feedback on courses and lecturers, job prospects, uni facilities, 
students union and much, much more.  

 The complete University Guide has university league tables (click here to open), which can be 
really useful for learning which universities are the best for things like learning facilities, quality of 
teaching and research and graduate prospects. 

 Many universities offer online open days, so be sure to check their website and book onto one. You 
can also see the list here. 

  

  

UCAT and BMAT announcements regarding testing for 2021 entry 

  

UCAT Announcement: 

“We are pleased to announce that in 2020 you will have the choice to sit the UCAT, either at home 
using Pearson VUE’s online proctoring service (OnVUE) or (as in the past) at a Pearson VUE Test 
Centre. (…) We aim to open UCAT registration and booking on 1 July.  2020 testing will take place 
between 3 August and 1 October ahead of the UCAS application deadline of 15 October 2020 (please 
note these dates are subject to change).  Given uncertainty regarding the ongoing impact of COVID 
19 in the UK and internationally we would advise candidates to test as early as possible.” 

  

Read the statement in full  

BMAT Announcement: 

“Due to the global COVID-19 pandemic, the BMAT – September test session will not go ahead this 
year. We will be running the BMAT – November test session, which will take place on 4 November 
2020. For further information about BMAT – November, including key dates and how to register for 
the test, visit the BMAT – November page.” 

  

Read the statement in full 

  

Level 2 

  

Message from Zofia 

 

If you are unsure about what you'd like to do next year, we are here to support you and offer 
guidance. Please contact me via email (zofia.ciopcinski@franklin.ac.uk) to arrange an appointment to 

discuss your future. 

 
  

Please ensure that you check your college email address regularly, as this is how we will 
communicate any news and opportunities. 
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