
Health and Safety 
 

Codes of Practice 
The Codes of Practice – a guide to College health and safety rules, in addition to subject specific requirements - 
indicate what is required of you in respect of health and safety. These are displayed in each teaching room and 
on health and safety noticeboards. 

 
Emergency Evacuation 
If there is a fire or other emergency, the alarm will sound continuously. You should follow the instructions of 
College staff and the fire action notice in the room where you are working and leave the building immediately. 
All staff, students and visitors should assemble at the nearest fire assembly point (as identified on the fire 
action notice in each room). You should not reenter the building until you are told it is safe to do so (this will 
be signaled by the sound of two air horn blasts).   A fire alarm test will sound each Monday afternoon at 16.20, 
to familiarise you with the siren. 

 
First Aid 
If you are taken ill or suffer from an accident, this should be reported immediately to the nearest member of 
staff, who will summon assistance and/or a first-aider. If you feel ill, for your own safety, do not leave the 
College premises without first reporting to the Student Information Desk (SID). The College First Aid Contact 
details are in each room within the College in a clearly visible location, as well as various other locations 
around College. 
 
In order to provide support and ensure your safety, it is advisable that if you are pregnant you inform a 
member of staff of your condition. A risk assessment will be conducted in confidence, in order to identify any 
hazards or risks to you or your unborn child, and the College will take the action required to reduce any 
identified risks. A first-aider will be notified (again in confidence) of your condition and will be available for 
support if required. 

 
Smoking, Alcohol and Drugs 
Smoke (which includes the vapours/emissions from e-cigarettes and their variants) poses a significant health 
and fire safety risk. In line with legislation, we have a strict policy of no smoking inside the College or on any part 
of the College campus and immediate area. Any staff, students or visitors who wish to smoke, must do so in only 
the designated area, NOT outside the main entrances. Smoking applies to the use of e-cigarettes, as well as 
cigarettes, cigars, pipes and any other type of smoking.  
 
No one is allowed to consume, possess or supply alcohol or illegal substances on College premises or during 
any College activity whether on or off site. Any student found in possession of alcohol, an illegal substance or 
under the influence of either, whether on the premises or during a College activity will be suspended 
immediately, pending an investigation. Parent(s)/carer(s) will be informed where appropriate. The student and 
parent(s)/carer(s) will be invited to come into College to discuss the situation with, in the first instance, a 
senior member of staff. In the case of illegal substances the College will seek the advice of the police before 
deciding what action to take.  If, for example, from the quantity of illegal substance found, there is evidence to 
suggest that a student is supplying others, either on or off the College premises, the student will be 
permanently excluded from the College and where appropriate the police will be informed to fulfill our legal 
obligations.  

 


